


 
What year Windows/Word do you use?___________________________ 
 
Do you have Adobe Acrobat Professional 5.0 or higher?   Yes  No 
 
What other software programs do you have/use?__________________________ 
_________________________________________________________________ 
 
Do you use Trados, SDLX or other translation software? (please specify) 
__________________________________________________________________ 
 
Do you do any desktop publishing?   Always  Sometimes  Never 
 
 
What are your rates for translation and editing? _____________________________ 
 
Education 
Please list the highest level of education which you have achieved and degree earned:. 
 
Name of school  Location         Degree Earned 
___________________________________________________________________ 
 
___________________________________________________________________ 
 
 
Work Experience 
Have you worked for any other foreign language service company?  Yes     No   
Please Describe ___________________________________________________________ 
Contact Name _______________________________Phone # _______________________ 
                   
Please indicate the two most recent positions you have held 
Employer _________________________________________________________________ 
Position __________________________________________________________________ 
Description of responsibilities _________________________________________________ 
_________________________________________________________________________ 
Dates of employment ________________________________________________________ 
Contact Name _______________________________Phone # _______________________ 
 
Employer _________________________________________________________________ 
Position __________________________________________________________________ 
Description of responsibilities _________________________________________________ 
_________________________________________________________________________ 
Dates of employment ________________________________________________________ 
Contact Name _______________________________Phone # _______________________ 
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